SUPPLEMENT #2
Guidelines for the International Fluorine Symposium, January 2012 in India 

1. Selection of Chairman and Two Co-Chairman
Chairman:  Dr. Yadav, Director of IICT, Tel # 011-91-40-27-19-3030 (Hyderabad)

I. Dr. S.P. Khatkar, Dean & Director, University Institute of Engineering & Technology, Tel # 011-91-981-380-5666

II. Shekhar Khanolkar, President, Navin Fluorine Chemicals, Tel # 011-91-222-6-50-9902

III. Chair should appoint a very efficient secretary to help him in daily communications.  
2. Authorize these gentlemen to pick up 15 to 20 people to assist them to serve as Chairman for various committees.  

3. Other names we know are listed below.  These gentlemen may be willing to be the members of organizing committee and help the Chairman and Co-Chairman.  We suggest the local chair sends the invitation to the above gentlemen/ladies but if they want, I shall be glad to write to them and/or contact by phone.  
1. Dr. Yadav

Director, IICT (Hyderabad)

Tel # 011-91-40-27-19-3030

e-mail: yadav@iict.res.in

2. Dr. Rajendra D. Verma

Professor of Chemistry, Punjab University, Chandigarh

Tel # 011-91-172-259-0189

e-mail: rajendarverma@yahoo.com
702, Sector 8, Panchkula

Chandigarh 134109 India

3. Dr. S.P. Khatkar 

Dean & Director of University Institute of Engineering (Haryana)

Tel # 011-91-981-380-5666/mobile

4. Mr. Shekhar Khanolkar 

President of Navin Fluorochemicals (Mumbai) 

Tel # 011-91-22-6650-9902 or 011-91-98203-45184/mobile 

5. Dr. P. Shanthan Rao 

Scientist F / Gr.IV(5)  

Fluoro Organics  

IICT Hyderabad - 500 607

Tel: +91 40 27193185

psrao@iict.res.in
6. Mr. Rajdeep Anand, CEO

SRF Limited

Unitech Crest, 

Greenwood City,

Block-C, Sector-45,

Gurgaon, 

Haryana-122003,

Phone: 91-124-4354400

Mobile: 91-9810096665

rajdeep@srf.com
7. Professor Kitender Khurana

Department of Chemistry,

University of Delhi,

Delhi-110007

27667725 ext. 1384 

Cell: 9810651142 

 
jmkhurana@chemistry.du.ac.in
8. Professor Krishna P. Kaliappan

Department of Chemistry

IIT Bombay, Powai, INDIA

kpk@chem.iitb.ac.in
9. Dr. Swaminathan Sivaram

(Retired as director of NCL)

NCL, Pune

s.sivaram@ncl.res.in
10. Professor S. Chandrasekaran

Professor and Chairman of the Chemical Sciences Division

IISc., Bangalore 560 012

Tel: +91-80-2293-2404/2403

scn@orgchem.iisc.ernet.in
scn45@yahoo.com
11. Prof. Eluvathingal D Jemmis, Director & Professor

Indian Institute of Science Education and Research

Thiruvananthapuram

Ph: 0471-2597421

director@@iisertvm.ac.in

12. Yashwant D. Vankar

Professor

Chemistry Department

Indian Institute of Technology Kanpur 208 016

"Yashwant D. Vankar" <vankar@iitk.ac.in>

13. Shri S. Narayan Reddy
Head, Fluoroorganics
IICT, Hyderabad.
Tel: +91 40 27193185
Fax: +91 40 27160387
e-mail: sripathi@iict.res.in
14.  Prof. Uday Maitra
Indian Institute of Science
Department of Organic Chemistry
Bangalore, 560 012, India
TEL: +[91] 080 293 26890
FAX: +[91] 080 360 0529
E-MAIL: maitra@orgchem.iisc.ernet.in
URL: http://orgchem.iisc.ernet.in/faculty/um/
15. Prof. Krishna N Ganesh
Professor and Coordinator, Chemistry
Director, IISER Pune
J C Bose Fellow (DST), NCL Pune
E-mail: director at iiserpune.ac.in
            kn.ganesh at iiserpune.ac.in
4. The “theme” of this International Fluorine Symposium is to cover all of the aspects of the use of fluorine & fluoride products in everyday life. 
a) Oral and poster contributions are to be invited.
b) Speakers from Research institutes, universities and industries to be invited.

c) Topics to be covered: Medicine, Energy, Environment, Refrigeration, New Technologies, Water, Sustainable Developments. 

5. Symposium:  3 days (Monday, Thursday & Friday): Sightseeing – 2 days (sightseeing tour packages will be available).  Those who want to extend their stay, various packages/tours will be available for Goa, Jaipur, Kerala, etc.  

a) Tuesday: Delhi ( Agra (Taj visit) ( Fatahpur Sikri ( Delhi 

b) Wednesday: Grand Tour of Delhi 

6. Action: Only ten months left.  All actions should start immediately. 
I. Send announcement by mid March.  Fluorine Division can provide addresses for foreign members.
II. Prepare, print announcement brochures with 
III. date/location/composition of the organizing (local) committee
IV. Domestic addresses to be obtained from personal contacts, universities, research institutes and industries. 
V. Personal phone calls followed by e-mails.
VI. Decide and announce registration fees.  This is up to the local committee.  Maybe two kinds of fees: a) Foreigners:  In U.S. Dollars, b) Domestic: in Rupees (which may be less to attract more domestic participation?)
VII. Late registration should be at least 15% - 20% more to attract early registrations. 
VIII. Prepare Budget: Contact tourism agencies to arrange hotel rooms, entertainment, and tours to interesting places before, during and after meetings.
IX. Establish International Scientific Board, invite important domestic and foreign people to the board.  See Supplement #2.  They will give their advice on the final scientific schedule. 
X. Raising Funds: 
a) Does IICT have any initial funds?
b) Numerous letters have to be sent to organizations which could support the symposium.  Similarly, international board can be requested to help in raising funds.
c) Contact domestic organizers such as local and national scientific societies.
d) Contact city, state governments and Chamber of commerce, central government, etc.
e) National organizations & concerned ministries (energy, water, education, health, etc.)
f) Contact industries:  local, national and international industries more or less involved in chemistry, health products, refrigeration, water treatment chemicals, hospitals, carpet and fabric industries, etc.  
g) Prepare for welcome reception (beer, soft drinks, etc.).
h) Make preparations for grand opening with a big bang (Bharat Natyam Kathak) or whatever people in India do to excite foreigners to have long lasting memories!!!
i) Prepare for a marvelous farewell banquet, “show and tell” type. 
XI. Practical Approach: 

i. After selecting the location, the place must be visited and inspected now and one month before the meeting by key board members to check the following:  
Please check to make sure the place of the meeting is in good shape.  Toilets, bathrooms, electrical power, canteen or place of lunch for the participants are in good shape, have easy access, can handle crowds, enough conference rooms are available, distance to the city, downtown hotels, etc., are reasonable.  
XII. Prepare invitations for well-known distinguished international scientists and offer them financial assistance, e.g. exemption of registration fees, partial assistance in travel expenses or upgraded hotel rooms, etc. (some kind of financial attractive offer).  
XIII. The most difficult task of the meeting:

Arrangements of papers and posters once titles are received.  Organize in sections, get programs ready for final printing which could be done by a university facility or outside printing company.  Proofreading is necessary.  Add the names and logos of the sponsors to the program book.  
XIV. Appoint Program Printing Committee to sort out papers, arrange according to topics, set up presentation time, appoint session chairs, etc. 
XV. Set up a workshop focused on India’s needs.  Select important topics that are of primary interest of India and other developing countries.  
